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HELPING FORM TO ENTER DATA ON THE INTERNSHIP SOFTWARE
Required information to create your internship agreement
Identification
- your address, e-mail, phone number, ...
- your social security membership : student,beneficiaries,…
- your caisse d’assurance maladie: complete address of the social security office whose you depend
Host company 

Name of the company: 
 Company size (staff): 

APE code*: 
 Main business: 

SIRET N°**:
 

* APE Code : company ranking of economic sectors  -  ** SIRET N° : company identification system
	Type of institution:
	( Administration
	( Association/NGO
	( Public company / Local public company

	
	( private company
	( Mutuelle/cooperative

company
	( Other:                                        


Legal status:

	( EURL
	( SA
	( SARL
	( SAS
	( SNC


Address: 

Internship location:

Department location of the trainee : 

Internship location address (if different from the company’s site address): 

Professional tutor:

Name: 
 First name: 

Position: 

Phone:
 E-mail address: 

Internship
Internship title: 

Work description, missions, assignment details: 


Skills to perform or to develop: 


The internship will take place from:     _ _ /_ _ /_ _ _ _        until:  _ _ /_ _ /_ _ _ _

Interruption planned from:               _ _ /_ _ /_ _ _ _        until: _ _ /_ _ /_ _ _ _
Number of weekly working days: 


( Full time: 
 h/week       ( Part-time:  
 h/week
Total average number of attendance time on internship location:     _ _ _ (hours)

Leave of absence, holidays: dates 

Night attendance, Sunday(s) and/or bank holiday(s): dates: 

Financial stipend (in euros): 
( Yes - Amount: 
 Hourly rate/month – gross/net wage (delete as appropriate)


( No 

Benefits in kind (meals, accommodation): 


Referent professor
Name: 
 First name: 

Title: 

Phone number: 


E-mail address: 

Internship agreement signee (= company management representative)

Name: 
 First name: 

Position: 

Phone number: 
 

E-mail address: 
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